April 2025	Angling Trust Travel and Trip Checklist 	
	Name of event, and location


	
	Team:
	
	Name of person/s completing checklist:
	

	
	
	Volunteers e.g. ‘Dom Lattimer L2 Coach Manager’:
	
	
	



[image: A logo with fish in the middle
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Please can a member of your England team management complete this travel and trip checklist and submit to kelly.latimer@anglingtrust.net no less than 4 weeks before departure for the competition/event. Please also take a copy of this document with you on the trip. If the team manager updates the document while away, a copy should be sent to us after the event. 

	Checklist areas 
	Job or Activity (feel free to add others!)
	Notes and key details 
	Who is responsible 
	Date to be achieved/organised
	Completed/
Ongoing

	Pre-Event Planning
	Availability of team and managers
	
	
	
	

	
	Cost implications
	
	
	
	

	
	Passports, visas and vaccinations
	
	
	
	

	
	Weather
	
	
	
	

	
	Transport availability
	
	
	
	

	
	Roles need to be defined e.g. First Aid and Welfare Officer
	
	
	
	

	
	Travel Plan and Itinerary creation 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Communication (to team members and parents)
	Kit and equipment list
	
	
	
	

	
	Food/dietary information
	
	
	
	

	
	Cost/payment details
	
	
	
	

	
	Emergency contacts
	
	
	
	

	
	Travel Plan and itinerary
	
	
	
	

	
	Insurance details
	AT Group Travel insurance emergency contact details for Ortus Underwriting at bottom of this document. 
	
	
	

	

	Communication received
	Consent Forms
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Accommodation
	Looking for suitable accommodation
	
	
	
	

	
	Hotels booked
	
	
	
	

	
	Room Allocation
	
	
	
	

	
	Rotas and overnight first aid plans etc
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Travel Arrangements
	Flights and transfers
	
	
	
	

	
	Transport 
	
	
	
	

	
	MOT and insurance of drivers/cars (please add details in the next section)
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Safeguarding and Supervision
	Safer Recruitment
	
	
	
	

	
	Supervision ratios
	
	
	
	

	
	Parents/young people given safeguarding contacts
	
	
	
	

	
	Roles and responsibilities
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Insurance
	Travel
	
	
	
	

	
	Coaching
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Emergency Procedures 
	Local Medical Services and emergency services (hospital and police)
	
	
	
	

	
	Local Authority Designated Officer/Social Care numbers
	
	
	
	

	
	British Consulate details
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Travel Insurance information
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Please remember to send a copy of this document to Angling Trust Competitions at least 4 weeks before the event and any updated document immediately after the event.
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